
Volunteer Involvement Request for 

Community Service 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Organization's Name] 

[Organization's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this letter finds you well. My name is [Your Name], and I am reaching out to express my 

interest in volunteering my time and skills to support [Specific Community Service Project or 

Organization]. 

I have a passion for [Brief Introduction about your passion related to the service] and believe that 

contributing to [Community Service Project] would be a fulfilling experience. I am particularly 

interested in [specific roles or tasks you would like to help with], and I am eager to make a 

positive impact in our community. 

Could we arrange a time to discuss potential volunteer opportunities? I am flexible with my 

schedule and can provide support during [mention your availability]. 

Thank you for considering my request. I look forward to the possibility of working together to 

make a difference. 

Sincerely, 

[Your Name] 


