
Community Support Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing on behalf of [Your Organization], a community-

focused organization committed to [briefly describe your organization's mission or goals]. We 

are excited to announce our upcoming event, [Event Name], scheduled for [Event Date] at 

[Event Location]. 

This event aims to [describe purpose of the event, e.g., raise funds, promote awareness, foster 

community relations]. We believe that [Recipient Organization] shares a similar commitment to 

our community and would greatly appreciate your support as a sponsor. 

We are seeking sponsorship at the following levels:  

- [Sponsorship Level 1: Description]  

- [Sponsorship Level 2: Description]  

- [Sponsorship Level 3: Description] 

Your sponsorship will not only help make this event successful but also provide visibility for 

your organization to a diverse audience in our community. In recognition of your support, we 

will feature your organization in our promotional materials, social media posts, and at the event. 

We would love to discuss this opportunity further and explore ways we can collaborate. Please 

feel free to reach out to me at your earliest convenience to arrange a meeting. Thank you for 

considering our request, and we hope to partner with you to make a positive impact on our 

community. 

Warm regards, 



[Your Name]  

[Your Position]  

[Your Organization] 


