
Proposal for Initiating Inter-University 

Exchange Program 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your University] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Position] 

[Recipient's University] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to propose the initiation of an inter-university exchange program between [Your 

University] and [Recipient's University]. This program aims to enhance academic collaboration, 

cultural exchange, and shared learning experiences for our students and faculty. 

The proposed exchange program would provide students with the opportunity to experience 

different educational systems, gain new perspectives, and build international networks. 

Additionally, faculty members could engage in collaborative research projects and share best 

practices in teaching methodologies. 

We believe this initiative would significantly benefit both institutions and promote a global 

understanding among our students. 

I would be happy to discuss this proposal in more detail at your convenience. Thank you for 

considering this opportunity for our universities. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your University] 


