Request for Understanding Due to Campus
Road Closure

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: Request for Understanding Regarding Campus Road Closure

Dear [Recipient's Name],

I hope this message finds you well. I am writing to inform you about the upcoming road closure
on campus that is scheduled to take place from [Start Date] to [End Date]. This closure is
necessary for [reason for closure, e.g., maintenance, construction, etc.].

We understand that this may cause some inconveniences, and we sincerely appreciate your
patience and understanding during this time. We are making every effort to ensure that access to
critical areas is maintained and that disruptions are minimized.

Please feel free to reach out if you have any questions or require further information. Thank you
for your support and understanding.

Sincerely,

[Your Name]

[Your Position]

[Your Department]

[Your Contact Information]



