Registration Request for High School
Outreach Activities

Date: [Insert Date]

[Your Name]

[Your Title]

[Your Organization]

[Your Address]

[City, State, Zip Code]

Email: [Your Email]

Phone: [Your Phone Number]

To Whom It May Concern,

I am writing to formally request registration for [specific outreach activity name] scheduled to
take place on [insert date]. Our organization is keen to participate and engage with high school
students in the [specific area or subject] through this outreach initiative.

Please find the details of our proposed participation outlined below:

Activity Name: [Activity Name]

Date and Time: [Activity Date and Time]

Location: [Activity Location]
Number of Participants: [Number of Participants]

We believe that our involvement will greatly benefit the students by [state the potential benefits].
Thank you for considering our request. Please let us know if you require any further information
or documentation.

I look forward to your positive response.

Best regards,

[Your Name]

[Your Title]



[Your Organization]



