
Volunteer Deployment Letter 

Date: [Insert Date] 

Dear [Volunteer Name], 

Thank you for your commitment to our community service project, [Project Name]. We are 

excited to have you as a volunteer and look forward to your participation. 

Your deployment details are as follows: 

• Project Date: [Insert Project Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Project Location] 

• Roles and Responsibilities: [Briefly outline volunteer duties] 

Please arrive 15 minutes early for check-in and bring any necessary materials indicated in our 

previous communication. Don't hesitate to reach out if you have any questions or need further 

assistance. 

Thank you once again for your dedication to making a difference in our community! 

Warm regards, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


