
Cooperative Research Plan 

Date: [Insert Date] 

To: [Recipient Name]  

[Recipient Title]  

[Recipient Institution]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

We are excited to propose a collaborative research initiative between [Your 

Institution/Organization] and [Recipient Institution/Organization] focusing on [Research Topic]. 

The primary objective of our research is to [Briefly describe the objective]. 

We believe that combining our expertise in [Your Expertise] with your team's strengths in 

[Recipient's Expertise] will greatly enhance the outcomes of this project. The collaborative 

approach will include [Briefly outline methodology, e.g., shared facilities, joint publications, 

etc.]. 

We envision the following key phases in our research plan: 

• Phase 1: [Description of Phase 1] 

• Phase 2: [Description of Phase 2] 

• Phase 3: [Description of Phase 3] 

We are seeking to secure funding through [Funding Sources or Grants], and we would love to 

discuss how you can be involved in this proposal. We would appreciate the opportunity to set up 

a meeting to discuss this collaboration in detail and explore potential funding avenues together. 

Please feel free to contact me at [Your Email] or [Your Phone Number] to arrange a suitable 

time for our discussion. 

Thank you for considering this opportunity for collaboration. We look forward to your positive 

response. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Institution/Organization]  

[Your Address]  

[City, State, Zip Code]  



[Your Email]  

[Your Phone Number] 


