
Laboratory Safety Equipment Inspection 

Report 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Laboratory Safety Equipment Inspection 

Dear [Recipient Name], 

As part of our commitment to maintaining a safe laboratory environment, we have conducted a 

thorough inspection of the laboratory safety equipment as per the scheduled protocol. Please find 

below the summary of our findings: 

Inspection Summary 

Item Condition Action Required 

Safety Goggles Good None 

Fire Extinguisher Needs Refill Refill by [Insert Date] 

First Aid Kit Partially Stocked Replenish Supplies 

It is crucial to address the action items listed above to ensure the safety of all personnel in the 

laboratory. Please inform me of the timeline for completion of these items. 

If you have any questions or require further information, do not hesitate to contact me. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


