
Contract Renewal Confirmation 

Date: [Insert Date] 

[Lecturer's Name] 

[Lecturer's Address] 

[City, State, Zip Code] 

Dear [Lecturer's Name], 

We are pleased to inform you that your contract as a lecturer in the [Department Name] at 

[Institution Name] has been successfully renewed for the upcoming academic year [Insert 

Academic Year]. Your contributions to our academic community have been invaluable, and we 

are excited to have you continue with us. 

Please find attached the details of your renewed contract, including terms and conditions. We 

kindly ask you to review the document and return a signed copy by [Insert Deadline]. 

Thank you for your dedication and commitment to excellence in education. We look forward to 

another successful year ahead. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Contact Information] 


