
Join Us in Spreading the Joy of Reading! 

Dear [School Name] Community, 

We are excited to announce our upcoming Book Donation Drive aimed at enriching our library 

and sharing the love of reading with those in need. As we all know, books open doors to new 

worlds, ideas, and opportunities. 

We invite each student, family, and staff member to participate by donating gently used books. 

Whether it's picture books, novels, or educational materials, every donation counts! 

How You Can Help: 

• Check your shelves for books you no longer read. 

• Bring your donations to [Drop-off Location] between [Start Date] and [End Date]. 

• Spread the word within your class and community! 

Your contributions will not only help build our library but will also foster a love for reading 

among local children who may not have access to books. 

Let's come together to show that we care! For any questions, please contact us at [Contact 

Information]. 

Thank you for your support! 

Sincerely, 

[Your Name] 

[Your Position] 

[School Name] 


