
Student Handbook Improvement Notice 

Date: [Insert Date] 

To: [Student's Name] 

ID: [Student ID] 

From: [Your Name] 

Position: [Your Position] 

Subject: Notice of Improvement Required in Student Handbook 

Dear [Student's Name], 

This letter serves as a formal notice regarding the improvement areas identified in your 

adherence to the Student Handbook guidelines. 

Specifically, we have observed the following issues: 

• [Issue 1] 

• [Issue 2] 

• [Issue 3] 

We encourage you to reflect on these matters and take necessary steps for improvement. Our aim 

is to support your growth and adherence to our institution's expectations. 

Please arrange a meeting with me by [Insert Deadline] to discuss this further. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[School/Institution Name] 

[Contact Information] 


