
Inquiry on Grant Funding Application 

Timeline 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Recipient Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the timeline for the grant 

funding application process for [specific grant name or program]. Our team is keen on preparing 

our application thoroughly and ensuring we adhere to all requirements and deadlines. 

Could you please provide clarification on the following: 

• The anticipated date for the release of application guidelines. 

• The deadline for submission of applications. 

• The expected timeline for the review process and notification of funding decisions. 

Your insights on these matters would be extremely helpful for our planning purposes. Thank you 

for your time and assistance. 

Best regards, 

[Your Name] 



[Your Title] 

[Your Organization] 


