
Examination Notification for Comprehensive 

Assessment 

Date: [Insert Date] 

To: [Student's Name] 

[Student's Address] 

Dear [Student's Name], 

We are writing to inform you of your upcoming comprehensive assessment scheduled for [Insert 

Date and Time]. This examination is a crucial part of your academic process and covers the 

subjects of [Insert Subjects]. 

Here are the details of the examination: 

• Date: [Insert Date] 

• Time: [Insert Time] 

• Venue: [Insert Venue] 

• Duration: [Insert Duration] 

Please arrive at least [Insert Time] minutes early and ensure you bring all necessary materials, 

including [Insert Required Materials]. 

If you have any questions or require further assistance, do not hesitate to contact us at [Insert 

Contact Information]. 

Wishing you all the best in your preparation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Institution Name] 

[Institution Address] 


