
Proposal for Enhanced Linguistic Support 

Date: [Insert Date] 

To: [Recipient's Name] 

Company/Organization: [Recipient's Company/Organization] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

I am writing to propose an initiative for enhanced linguistic support within 

[Company/Organization Name]. As we strive to improve communication and collaboration 

among our diverse workforce and clientele, I believe that implementing additional linguistic 

resources will significantly contribute to our success. 

The key components of this proposal include: 

• Development of multilingual training materials. 

• Provision of professional translation services. 

• Workshops and training sessions on effective communication across languages. 

• Implementation of a language assistance program for employees. 

By investing in these areas, we can ensure that all members of our team feel valued and 

understood, and that we are better equipped to serve our diverse customer base. 

I would welcome the opportunity to discuss this proposal further and explore the potential 

impacts on our organization. Please feel free to reach out to me at [Your Phone Number] or 

[Your Email]. 

Thank you for considering this proposal. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


