
Letter of Demand for Language 

Interpretation Services 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request language interpretation services for [specific purpose or event], 

scheduled for [date and time]. Given the diverse linguistic needs of the participants, it is crucial 

to have professional interpretation services to ensure effective communication. 

The lack of appropriate language support can hinder participation and understanding, which is 

why I emphasize the need for these services. I am requesting that [Organization's Name] provide 

certified interpreters who can facilitate communication during [specific event or situation]. 

Please confirm your availability for these services at your earliest convenience. If you require 

any further details to proceed, do not hesitate to reach out. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 



[Your Title/Organization] 


