
Request for Assistance with Diverse 

Language Needs 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request assistance regarding diverse language 

needs within our community. As a [your position or relation to the community], I have observed 

a growing need for effective communication support for non-English speaking individuals. 

Our objective is to enhance accessibility and inclusivity for all members. We believe that 

providing resources such as translation services, bilingual materials, and language classes would 

significantly benefit those who face language barriers. 

I kindly request your support in exploring potential partnerships or programs that could assist us 

in addressing these needs. Together, we can create a more accommodating environment for 

everyone in our community. 

Thank you for considering this important matter. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 

[Your Contact Information] 


