Letter of Introduction

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]
[Recipient Title]
[Organization Name]
[Organization Address]
[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my interest in the Residential Counselor position at [Organization
Name], as advertised [mention where you found the job listing]. With a strong background in
counseling and a passion for supporting adolescents and young adults, | am excited about the
opportunity to contribute to your team.

| hold a [Your Degree] in [Your Field] from [Your University] and have [number] years of
experience working in residential settings. During my previous role at [Previous Organization
Name], | successfully implemented individualized support plans, facilitated group activities, and
collaborated with multidisciplinary teams to ensure the well-being and growth of each resident.
My communication skills and empathetic approach enable me to build trusting relationships with
clients, promoting a safe and nurturing environment.

| am particularly drawn to [Organization Name] because of [reason related to the organization's
mission, values, or programs]. | believe my proactive attitude and dedication to fostering
personal development align with the goals of your program.

Thank you for considering my application. I look forward to the possibility of discussing how |
can contribute to the success of your team. Please feel free to contact me at [your phone number]
or [your email] to arrange a convenient time for a discussion.

Sincerely,

[Your Name]



