
Funding Endorsement Letter 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Institution] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Funding Body/Committee Name], 

I am writing to endorse [Applicant's Name] for funding to attend the [Conference Name] taking 

place from [Start Date] to [End Date] in [Location]. As [his/her/their] [advisor/professor/mentor] 

at [Your Institution], I have had the pleasure of working with [Applicant's Name] on [brief 

description of the project or area of study]. 

[Applicant's Name] has demonstrated [his/her/their] commitment to [field of study/academic 

pursuits] through [specific achievements or contributions]. Attending this conference will 

provide [him/her/them] with invaluable opportunities to engage with experts, present 

[his/her/their] research on [specific topic], and network with peers in the field. 

The total estimated cost for [his/her/their] travel, accommodation, and registration is [amount]. I 

am confident that this investment will greatly benefit [Applicant's Name] and further 

[his/her/their] academic and professional development. 

Thank you for considering this endorsement. Your support will play a critical role in [Applicant's 

Name]'s success at the conference. Please feel free to contact me at [your phone number] or 

[your email address] if you require any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 


