Response to Technology Asset Loan Inquiry

Dear [Recipient's Name],

Thank you for your inquiry regarding the loan of technology assets from [Your Organization's
Name]. We appreciate your interest in our services.

We are pleased to inform you that we can accommodate your request for the following assets:
e [Asset 1: Description and Specifications]
o [Asset 2: Description and Specifications]

o [Asset 3: Description and Specifications]

The loan period is proposed for [Loan Duration], beginning on [Start Date] and ending on [End
Date]. Please let us know if this aligns with your needs.

Additionally, we will require the following documentation to proceed:

o [Document 1]
e [Document 2]

We look forward to your response and are eager to assist you further. Should you have any
questions, please feel free to contact us at ['Your Contact Information].

Thank you for choosing [Your Organization's Name].
Sincerely,

[Your Name]

[Your Job Title]

[Your Organization's Name]
[Your Contact Information]



