
Technology Asset Loan Application Update 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to provide an update regarding my application 

for the technology asset loan submitted on [Insert Submission Date]. 

Since the submission, I have compiled additional information regarding the assets I wish to 

procure, which will greatly support my project on [Insert Project Details]. The assets requested 

include: 

• [Asset 1] 

• [Asset 2] 

• [Asset 3] 

I am eager to proceed with this application, and I would appreciate any updates you may have 

regarding the status of my request. Please let me know if further information or documentation is 

required from my side. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company/Organization] 

[Your Contact Information] 


