
Announcement of Guest Speaker 

Engagement 

Dear [Audience/Team/Employees], 

We are excited to announce a motivational talk featuring our esteemed guest speaker, [Speaker's 

Name], on [Date] at [Time]. This event will take place in [Location/Platform]. 

[Speaker's Name] is an accomplished [Speaker's Profession/Background], known for their 

inspiring journey and impactful insights on [Topic of the Talk]. We believe their experiences and 

wisdom will motivate and empower our audience. 

We invite you to join us for this event and encourage you to bring your questions and 

enthusiasm. Please RSVP by [RSVP Date] to ensure your participation. 

Looking forward to seeing you there! 

Best regards, 

[Your Name] 

[Your Position] 

[Your Organization] 


