Inquiry About Continuing Education
Registration Procedures

Dear [Recipient's Name],

I hope this message finds you well. My name is [Your Name], and | am interested in enrolling in
the continuing education program offered by [Institution/Organization Name]. | would like to
request information regarding the registration procedures.

Specifically, 1 am seeking clarification on the following points:

The application process and key deadlines

Any prerequisites or eligibility requirements

The format and delivery of courses (in-person, online, hybrid)
Tuition fees and available financial aid options

| appreciate your assistance in providing this information, as it will greatly help me in my
decision-making process. Please let me know if you require any additional information from my
side.

Thank you for your attention to this matter. | look forward to your prompt response.

Best regards,

[Your Name]

[Your Contact Information]



