Letter of Appreciation

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Date]

[Recipient's Name]

[Recipient's Title]
[University/Organization Name]
[Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my sincere appreciation for the updates provided regarding my
application to the graduate program in [Program Name]. Your timely communication has made
the process much more manageable and less stressful.

The insights you shared about the timeline and the next steps have been particularly helpful. I am
grateful for the attention and support you give to prospective students, which truly reflects the

values of [University/Organization Name].

Thank you once again for keeping me informed. | look forward to hearing more as the process

continues.
Warm regards,

[Your Name]



