
Follow-Up Regarding Student Comments 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Follow-Up on Student Feedback 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to follow up on the recent comments and 

feedback we received from our students regarding [specific subject or course]. 

We value the opinions of our students and strive to create an environment that supports their 

learning and development. Some of the key points raised include: 

• [Comment 1] 

• [Comment 2] 

• [Comment 3] 

To address these concerns effectively, I would like to propose a meeting where we can discuss 

these matters in detail and explore potential solutions. Please let me know your availability for 

next week. 

Thank you for your attention to this important matter. I look forward to your reply. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


