
Action Plan Based on Student Feedback 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Action Plan to Address Student Feedback 

Introduction 

Dear [Recipient's Name], 

In response to the recent feedback gathered from students regarding [specific course/program], I 

have outlined an action plan to address the key concerns raised. The aim of this plan is to 

enhance the overall learning experience and ensure that student voices are valued. 

Feedback Summary 

• Concern 1: [Brief description] 

• Concern 2: [Brief description] 

• Concern 3: [Brief description] 

Action Steps 

1. Action 1: [Description of action to be taken, responsible person, and deadline]  

2. Action 2: [Description of action to be taken, responsible person, and deadline]  

3. Action 3: [Description of action to be taken, responsible person, and deadline]  

Evaluation 

We will assess the effectiveness of these actions by [method of evaluation, e.g., follow-up 

surveys, discussions, etc.]. Our goal is to ensure that the changes implemented positively 

influence the student experience. 

Conclusion 

Thank you for considering this action plan. I look forward to your feedback and support in 

executing these initiatives to improve our student environment. 

Sincerely, 



[Your Name] 

[Your Position] 


