
Letter of Acceptance 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

Email: [Your Email] 

Phone: [Your Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[University/Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am pleased to inform you that I have accepted the offer to participate in the [Name of 

International Study Program] to be held at [Location] from [Start Date] to [End Date]. I am 

excited about the opportunity to expand my knowledge and experience in an international 

setting. 

Please let me know if there are any further steps I need to take prior to the program or any 

documentation you require from my side. 

Thank you for this incredible opportunity. I look forward to contributing to and learning from the 

program. 

Sincerely, 

[Your Name] 


