[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Advisor's Name]

[Advisor's Position]

[Department Name]

[University Name]

[University Address]

[City, State, Zip Code]

Dear [Advisor's Name],

I hope this message finds you well. I am writing to seek your guidance regarding [specific topic
or issue]. As I navigate through my academic journey, | believe your insights would be

invaluable to me.

Specifically, 1 would like to discuss [briefly explain the reason for your request]. I am
particularly interested in [any particular areas you want to focus on].

Please let me know a convenient time for us to meet, either in person or virtually, at your earliest
convenience. | appreciate your support and guidance as | make these important decisions.

Thank you very much for your time and assistance.
Sincerely,

[Your Name]

[Your Student ID]

[Your Program/Department]



