
Funding Request for Research Project 

Date: [Insert Date] 

To: [Funding Agency Name] 

Address: [Funding Agency Address] 

Dear [Recipient's Name], 

I am writing to formally request funding for our research project titled "[Project Title]." Our 

team at [Your Institution/Organization] is dedicated to [briefly describe the purpose of the 

research]. The objective of our project is to [explain the main goals and significance of the 

research]. 

To achieve our goals, we are seeking a total of [amount requested] to cover [list specific 

expenses]. Our project timeline is set for [duration], with milestones that include [briefly outline 

key milestones]. 

We believe that our research can significantly contribute to [describe potential impact or 

benefits]. We are committed to transparency and will provide regular updates and detailed 

reports on our progress. 

We appreciate your consideration of our request and look forward to the possibility of 

collaborating with [Funding Agency Name]. Thank you for your time and support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

Email: [Your Email] 

Phone: [Your Phone Number] 


