
Project Grant Request 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Grantor's Name] 

[Title] 

[Organization Name] 

[Address] 

[City, State, Zip Code] 

Dear [Grantor's Name], 

I am writing to submit a grant proposal for the [Project Name] project, which aims to [briefly 

describe the project purpose and goals]. We believe this initiative will [describe the impact or 

benefit of the project]. 

The total funding required for this project is [amount], and we are seeking [amount requested] 

from [Grantor's Organization Name]. The funds will be utilized for [outline key expenditures]. 

Our organization, [Your Organization Name], has a proven track record of [mention relevant 

experience, past successes, or qualifications]. We are confident that with your support, we can 

make a significant impact in [mention the specific community or sector]. 

We would be thrilled to meet with you to discuss this proposal further. Thank you for 

considering our request. We look forward to the possibility of partnering with you to achieve 

[mention project goals]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


