
Institution Name 

Grant Application 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Foundation/Organization Name] 

[Address] 

[City, State, Zip] 

Dear [Recipient's Name], 

We are writing to formally request funding for [specific project or initiative] that aligns with 

[Foundation/Organization Name]'s mission to [mention the mission]. Our institution, [Your 

Institution Name], is dedicated to [brief description of your institution's mission and goals]. 

The purpose of this project is to [describe the project aims, significance, and expected 

outcomes]. We believe that with your support, we can achieve [specific impact or outcome]. 

We are seeking a grant of [requested amount] to cover [briefly outline budget items]. Enclosed 

you will find our project proposal and budget details for your review. 

Thank you for considering our application. We look forward to the possibility of partnering with 

[Foundation/Organization Name] to make a meaningful difference in [impact area]. 

Best regards, 

[Your Name] 

[Your Title] 

[Your Institution Name] 

[Your Contact Information] 


