
Formal Acceptance of Lecturer Position 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Department] 

[University/College Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally accept the position of Lecturer in [Department/Subject] at 

[University/College Name] as offered in your letter dated [Date of Offer]. I am honored to join 

such a distinguished institution and contribute to [specific goals or values of the institution]. 

I appreciate the conditions and terms outlined in the offer, including [mention any specific 

details such as salary, start date, etc.]. I am looking forward to collaborating with the faculty and 

engaging with the students to foster an enriching educational environment. 

Please let me know if there are any formalities that I need to complete prior to my start date of 

[Start Date]. Thank you once again for this opportunity. 

Sincerely, 

[Your Name] 


