
Official Degree Completion Confirmation 

Date: [Insert Date] 

[Your Institution's Name] 

[Institution's Address] 

[City, State, Zip Code] 

To Whom It May Concern, 

This letter is to officially confirm that [Student's Full Name], born on [Student's Date of Birth], 

has completed all requirements for the degree of [Degree Title] in [Field of Study] at [Your 

Institution's Name]. 

[Student's First Name] successfully completed their coursework and met all graduation 

requirements as of [Graduation Date]. 

If you require any further information, please do not hesitate to contact us at [Phone Number] or 

[Email Address]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution's Name] 


