
Dear [Alumni Name], 

We are excited to invite you to our annual Alumni Weekend on [Date]. Join us for a weekend of 

reconnecting, reminiscing, and celebrating the accomplishments of our alumni community. 

Event Details: 

• Date: [Date] 

• Time: [Start Time] - [End Time] 

• Location: [Venue Name, Address] 

Reconnect with old friends, attend special workshops, and enjoy a complimentary brunch on 

Sunday morning. This is a wonderful opportunity to expand your network and stay engaged with 

our university. 

RSVP: 

Please RSVP by [RSVP Deadline] to ensure your spot. You can respond by clicking here. 

We look forward to seeing you at the event! 

Warm regards, 

[Your Name] 

[Your Title/Position] 

[University Name] 
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