
Friendly Reminder: Tuition Fees Due 

Dear [Recipient's Name], 

We hope this message finds you well. This is a friendly reminder that the tuition fees for 

[specific term or year] are due on [due date]. 

We understand that managing finances can be challenging, so if you have any questions or need 

assistance, please don't hesitate to reach out. 

Thank you for your attention to this matter and for being a valued member of our community. 

Sincerely, 

[Your Name] 

[Your Title] 

[School/Institution Name] 

[Contact Information] 


