
Internship Qualification Validation 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company/Organization] 

[Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To Whom It May Concern, 

I am writing to validate the qualifications of [Intern's Name] who has applied for an internship 

position at [Company/Organization Name]. This letter serves to confirm that [Intern's Name] 

possesses the necessary qualifications and skills required for the internship role. 

[Intern's Name] has completed [mention relevant coursework, projects, or previous experiences] 

that demonstrate their capability to contribute effectively to our team. Additionally, their skills in 

[mention specific skills related to the internship] make them a suitable candidate for this 

opportunity. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you 

require any further information regarding [Intern's Name]'s qualifications. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company/Organization] 


