
Request for Speaker Participation in Our 

Lecture Series 

Dear [Speaker's Name], 

I hope this message finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Institution/Organization]. We are currently organizing a lecture series focused on 

[Theme/Topic], and we would be honored to have you as a speaker. 

The lecture series will take place on [Dates] and aims to engage participants with insightful 

discussions and share knowledge on [specific topics related to your field]. We believe your 

expertise in [Speaker's Area of Expertise] would greatly enrich our program. 

We would love to discuss this opportunity with you further and provide any additional details 

you may need. Please let us know your availability for a brief call or meeting. 

Thank you for considering our request. We are looking forward to the possibility of having you 

share your insights with our audience. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Institution/Organization] 

[Your Contact Information] 


