
Collaboration Proposal for Lecture Series 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Recipient's Institution] 

[Recipient's Address] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to propose a collaborative lecture series that 

aims to [briefly describe the aim or theme of the series]. Given our mutual interests and expertise 

in [mention relevant fields or topics], I believe that this initiative could be highly beneficial for 

our respective institutions and audiences. 

The proposed lecture series would feature [number] sessions held from [start date] to [end date]. 

Each session would include renowned speakers who will address various aspects of [topic]. Our 

goal is to foster knowledge sharing and stimulate engaging discussions among participants. 

We would be eager to partner with you in organizing this event, and we would value your insight 

and participation in planning the series. Here are a few ways in which we could collaborate: 

• Co-hosting the events 

• Sharing resources and speakers 

• Joint marketing efforts 

I would appreciate the opportunity to discuss this proposal further at your convenience. Please let 

me know if you would be available for a meeting or if you require any additional information. 

Thank you for considering this collaboration. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Institution] 

[Your Contact Information] 


