
Academic Honor Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are pleased to inform you that you have been selected to receive the [Specify Honor or 

Award] for your outstanding academic achievements during the [Specify Academic Year or 

Semester]. This honor reflects your dedication and commitment to excellence in your studies. 

The award will be presented to you at our upcoming [Specify Event, e.g., Award Ceremony, 

Graduation Ceremony] on [Insert Date] at [Insert Location]. We encourage you to attend as it 

will be a wonderful opportunity to celebrate your accomplishments. 

Congratulations on this well-deserved recognition. We look forward to celebrating your success. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Institution] 

[Contact Information] 


