
Enrollment Request for Virtual Learning 

Academy 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am writing to request 

enrollment for my child, [Child's Name], in the [Specific Program or Grade] at your esteemed 

Virtual Learning Academy for the upcoming academic year. 

We are seeking an educational environment that offers flexibility and tailored learning 

experiences, and we believe that your academy aligns perfectly with our educational goals. 

[Child's Name] is particularly interested in [mention any specific interests or subjects]. 

I have attached the required documents, including [list any required documents], to expedite the 

enrollment process. Please do not hesitate to reach out if you need any additional information or 

clarification. 

Thank you for considering our request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Contact Information] 

[Your Address] 


