
Application for Online Course 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Admissions Office 

[Institution Name] 

[Institution Address] 

[City, State, Zip Code] 

Dear Admissions Committee, 

I am writing to formally submit my application for the [Course Name] online course scheduled 

to begin on [Start Date]. I am excited about the opportunity to enhance my skills and knowledge 

in this area. 

My background in [Your Background/Field] has equipped me with a strong foundation, and I am 

eager to further my education through your esteemed program. I believe that this course will 

provide me with the necessary tools to excel in my career. 

Attached to this letter are my completed application form, transcripts, and any required 

documents for your review. 

Thank you for considering my application. I look forward to the opportunity to contribute to your 

online learning community. 

Sincerely, 

[Your Name] 


