
Job Application Submission 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

Hiring Manager 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear Hiring Manager, 

I am writing to formally submit my application for the [Job Title] position listed on [Job 

Board/Company Website]. I have attached my resume and cover letter for your consideration. 

With a background in [Your Field/Experience], I believe I am well-suited for this role. I am 

excited about the opportunity to contribute to [Company Name] and help achieve its goals. 

Thank you for considering my application. I am looking forward to the opportunity to discuss my 

qualifications further. Please feel free to contact me at your convenience. 

Sincerely, 

[Your Name] 


