
Application Submission Letter 

Date: [Insert Date] 

To, 

[Recipient Name]  

[Recipient Title]  

[Government Department/Agency Name]  

[Office Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally submit my application for the [Name of Program] under the 

[Government Department/Agency Name]. I have completed all necessary forms and compiled 

the required documents, which I have attached to this email for your review. 

My application includes: 

• Completed Application Form 

• Proof of Eligibility 

• Financial Statements 

• [Any Additional Documents] 

I appreciate your consideration of my application. If you require any further information or 

clarification, please do not hesitate to contact me at [Your Phone Number] or [Your Email 

Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Phone Number]  

[Your Email Address] 


