
Funding Application Submission 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Recipient's Title] 

[Funding Organization] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally submit our funding application titled "[Project Title]" for your 

consideration. We are seeking support from [Funding Organization] to help further our mission 

of [briefly describe your mission and objectives related to the project]. 

Attached to this letter, you will find all the required documents, including: 

• Project Proposal 

• Budget Plan 

• Organization's Financial Statements 

• Letters of Support 

We are excited about the opportunity to partner with [Funding Organization] and believe that our 

project aligns well with your funding priorities. We are looking forward to the possibility of 

collaborating on [specific goals or impact of the project]. 

Please feel free to contact me at [Your Phone Number] or [Your Email Address] should you need 

any additional information or clarification regarding our application. 

Thank you for considering our application. We hope to hear from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


