Academic Probation Mitigation Letter

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient's Name]
[Recipient's Title]
[Institution's Name]
[Institution's Address]
[City, State, Zip Code]

Dear [Recipient's Name],

I hope this letter finds you well. I am writing to discuss my current academic standing and the
recent notice of my placement on academic probation. | understand the importance of
maintaining satisfactory academic progress, and | want to take this opportunity to address the
factors that have contributed to my situation.

During the past semester, | faced [briefly explain any challenges, such as personal, health issues,
or other circumstances]. These challenges significantly impacted my ability to focus on my
studies and perform to the best of my abilities. Recognizing the importance of my education, |
have since taken steps to address these issues by [mention any actions taken, such as seeking
counseling, attending workshops, or developing a study plan].

I am fully committed to improving my academic performance and ensuring that | meet the
requirements to return to good standing. | have created a detailed plan that includes [describe
your plan, such as regular meetings with academic advisors, tutoring sessions, or time
management strategies].

I kindly request your consideration for my circumstances and ask if there are any additional
resources or support systems that you can recommend to assist me during this period of
probation. | am determined to succeed and would greatly appreciate any guidance you could
provide.

Thank you for your attention to this matter. I look forward to your understanding and support.

Sincerely,

[Your Name]
[Student ID Number]



