
Letter of Introduction 

Date: [Insert Date] 

[Recipient's Name] 

[Title] 

[University/College Name] 

[Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am a [Your Year, e.g., 

sophomore] majoring in [Your Major] at [University/College Name]. I am writing to express my 

interest in the Resident Assistant position for the [Specific Residence Hall/Area] for the 

upcoming academic year. 

Having lived on campus for [Number of Years/Semesters], I have developed a strong 

appreciation for the diverse community and support systems that our residence halls provide. I 

believe that my experiences and interpersonal skills would enable me to make a positive impact 

as a Resident Assistant. 

Throughout my time at [University/College Name], I have demonstrated leadership by [Briefly 

describe relevant experience, e.g., participating in student organizations, volunteering, etc.]. 

These experiences have equipped me with the skills necessary to foster a welcoming and 

inclusive environment for all residents. 

I am particularly drawn to the Resident Assistant role because [Explain your motivation, e.g., 

helping others, creating community, etc.]. I am committed to making a difference in the lives of 

my peers and ensuring a safe and supportive living environment. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

candidacy further. Please feel free to contact me at [Your Phone Number] or [Your Email 

Address]. 

Sincerely, 

[Your Name] 


