
Experience Summary 

Date: [Insert Date] 

To Whom It May Concern, 

I am writing to provide a summary of my experiences as part of my application for the Research 

Assistant position at [University/Organization Name]. 

Academic Background 

I hold a [Your Degree] in [Your Field] from [Your University]. My coursework has provided me 

with a solid foundation in [Relevant Subjects]. 

Research Experience 

During my time at [Previous Institution or Lab], I worked under the supervision of [Supervisor's 

Name] on [Project Title]. My responsibilities included [specific tasks, techniques, and 

methodologies used]. This experience enhanced my skills in [skills gained relevant to the RA 

position]. 

Technical Skills 

I am proficient in [list of relevant software, tools, and techniques]. These skills were utilized in 

[describe how you used them in past projects or jobs]. 

Additional Experience 

In addition to my research work, I have completed internships at [Company/Organization Name] 

where I [describe relevant tasks and responsibilities]. This experience taught me [mention any 

additional skills or insights gained]. 

Conclusion 

I am eager to bring my background in [Your Field] and my passion for research to the team at 

[University/Organization Name]. I am confident that my experiences make me a strong 

candidate for the Research Assistant position. 

Thank you for considering my application. I look forward to the opportunity to discuss my 

qualifications further. 



Sincerely, 

[Your Name] 

[Your Contact Information] 


