[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Date]

[Recipient's Name]

[Recipient's Position]

[Institution/Organization Name]

[Institution Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. I am writing to request your assistance in assessing and
providing feedback on the current curriculum for [specific course or program]. As we strive for
continuous improvement, your insights would be invaluable in ensuring that our curriculum
meets the needs and expectations of our students.

We would greatly appreciate it if you could evaluate the following aspects of the curriculum:
Relevance of course content

Alignment with industry standards

Effectiveness of teaching methods
Opportunities for student engagement

If possible, I would appreciate receiving your feedback by [specific date]. Your expertise in this
area is highly respected, and your input will play a critical role in the enhancement of our
educational offerings.

Thank you for considering this request. I look forward to your valuable feedback.

Sincerely,

[Your Name]

[Your Position]



[Your Institution/Organization Name]



