
Project Proposal for Undergraduate 

Research 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Institution/Organization Name] 

[Address Line 1] 

[Address Line 2] 

Dear [Recipient's Name], 

I am writing to propose a research project entitled "[Project Title]" as part of my undergraduate 

studies in [Your Major] at [Your University]. This project aims to [briefly describe the objective 

of the research]. 

The objectives of the proposed study are as follows: 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

This research is significant because [explain the importance and potential impact of the 

research]. I believe that the findings from this study could benefit [describe who or what will 

benefit from the research]. 

I am seeking your support in the form of [mention any required resources, funding, or 

mentorship]. Your expertise in [Recipient's area of expertise] would be invaluable to the success 

of this project. 

Please find attached a detailed proposal that outlines the methodology, timeline, and budget for 

this research project. I am looking forward to the opportunity to discuss this proposal further and 

to receive your guidance on how to proceed. 

Thank you for considering my proposal. I hope to hear from you soon. 

Sincerely, 

[Your Name] 



[Your Contact Information] 

[Your University] 


