
Community Service Event Proposal 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are excited to propose a community service event aimed at [briefly describe the goal of the 

event, e.g., improving local parks, helping homeless shelters, etc.]. This event will take place on 

[insert date] at [insert location], and we aim to engage [insert target demographic, e.g., local 

residents, students, volunteers, etc.] in meaningful service activities. 

Event Details: 

• Event Name: [Insert Event Name] 

• Date: [Insert Date] 

• Time: [Insert Start and End Time] 

• Location: [Insert Event Location] 

• Target Audience: [Insert Target Audience] 

• Activities Planned: [List key activities or tasks] 

We believe this event will not only benefit our community but also foster collaboration amongst 

local organizations. We kindly request your support in promoting this initiative, and we would 

love to discuss how your organization can be involved. 

Thank you for considering our proposal. We look forward to the opportunity to work together in 

making a positive impact in our community. Please feel free to contact us at [insert your phone 

number] or [insert your email address] for any further information. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 



[Your Address] 

[City, State, Zip Code] 


