
Request for Information - College Fair 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. My name is [Your Name], and I am currently a [Your Year, 

e.g., high school junior] at [Your School Name]. I am interested in attending the upcoming 

college fair on [Insert Date of Fair]. 

I would like to request information regarding the participating colleges and universities, as well 

as details about the event schedule and any requirements for attendees. 

Thank you for your assistance, and I look forward to your prompt reply. 

Sincerely, 

[Your Name] 

[Your Address] 

[Your Email Address] 

[Your Phone Number] 


